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Agreement 

AGREEMENT entered into by the CEDAR RAPIDS AIRPORT COMMISSION (Employer) and 
CHAUFFEURS, TEAMSTERS AND HELPERS LOCAL UNION NO. 238, AFFILIATED WITH 
THE INTERNATIONAL BROTHERHOOD OF TEAMSTERS (Union); for the purpose of 
promoting harmonious relations between the Employer, its Bargaining Unit Employees, and the 
Union; establishing an equitable and peaceful procedure for the resolution of differences 
between the parties; and establishing wages, hours and the terms and conditions of 
employment specified as negotiable items under Section 9, Scope of Negotiations of the Iowa 
Public Employment Relations Act. 

Article 1 - Recognition 

1. The Employer recognizes the Union as the exclusive Bargaining Representative for its 
Bargaining Unit Employees as set forth in Iowa Public Employment Relations Board, Case 
No. 1447, namely: All Airport Repair Workers I, II, and Ill; Airport Facility Workers I, II, Ill; 
Airport Maintenance Workers I, II, and Ill; Electric & HVAC Technicians; Airport Electrician; 
and Airport Groundskeeper Ill, but excluding all persons excluded by Section 4 of the Act 
and all other Airport Employees. 

2. The Union, the Employer and the Employees all recognize their mutual responsibility to 
cooperate to assure maximum service to the public. 

Article 2 - Contract Terms 

The following definitions of terms shall apply throughout this Agreement unless specifically 
provided otherwise: 

Act: The Iowa Public Employment Relations Act. 

Anniversary Date: The anniversary of the calendar date of the Employee's last date of hire by 
the Employer. 

Bargaining Unit: Employees within the Bargaining Unit recognized by the Employer and defined 
in Article 1, Recognition, paragraph 1 hereof. 

Commission: The members of the Cedar Rapids Airport Commission. 

Employee: Any person within the Bargaining Unit employed by the Employer on a continuing 
regular full-time basis (i.e., working forty (40) hours or more per week). 

Part-time Employee: Any person within the Bargaining Unit employed by the Employer on a 
continuing regular part-time basis, (i.e., working less than forty (40) hours per week, anticipated 
by the Employer to extend for a period of six (6) months or more). Part-time Employees who 
work more than thirty (30) hours but Jess than forty (40) hours are entitled to 50% of benefits 
and their seniority shall be separate from that of full-time Employees. Part-time Employees will 
supplement, but not replace full-time Employees. 

Temporary Employee: Any person within the Bargaining Unit employed by the Employer on a 
full-time or part-time basis anticipated by the Employer to extend for a period of less than six (6) 
months. A temporary Employee shall not be entitled to any contract benefits, shall not accrue 
any seniority, and shall not permanently replace a regular full-time Employee. 

Employer. Cedar Rapids Airport Commission, acting through its Airport Director, Director of 
Finance and Administration, Director of Operations, Airport Maintenance Supervisor, Manager 



of Airport Planning & Development, or other Airport personnel designated by the Commission to 
act on its behalf. 

Gender. Employees may occasionally be referred to as "he" or "his" in this Agreement. Such 
designation is for convenience only as all references to Employees are intended to apply to 
Employees of both genders. 

Immediate Family: The Employee's spouse, father, mother, children, brother, sister, 
grandparent, mother and father-in-law, brother and sister-in-law, grandchildren, stepfather, 
stepmother, stepsister, stepbrother, or stepchildren. 

PERB: The Iowa Public Employment Relations Board. 

Article 3 - Rights of Employer 

The Employer retains all rights except to the extent specifically provided to the contrary in this 
Agreement or as may be otherwise specifically modified by law (Chapter 20, Code of Iowa). 

Article 4 - Union Stewards and Representatives 

1. There shall be two (2) Union Stewards selected from the Employee's seniority list to service 
this Agreement, one (1) for the Terminal Building and one (1) for Field Maintenance. 
Alternate Stewards may be selected to serve in the absence of regular Stewards. The 
Union shall, at all times, keep the Employer advised, in writing, as to the identity of the 
Stewards and their alternates. 

2. Authorized Union representatives may visit the Employer's premises for the purpose of 
conferring with representatives of the Employer. If such Union representative wishes to 
confer with a Union Steward or Employee, he must first notify the Airport Director, or his 
designee, and obtain his approval. The parties will cooperate in the foregoing and approval 
will not be withheld without good cause. 

3. The authority of Stewards is limited to the investigation and presentation of grievances and 
the transmission of written information or oral information of a routine nature. They have no 
authority to order, recommend or engage in work stoppages or slowdowns. 

4. The Employer recognizes the above limitations upon the authority of Stewards and their 
alternates and shall not hold the Union liable for any unauthorized acts if the Union shall 
promptly declare, by letter, to the Employer that such action is unauthorized. The Employer 
in so recognizing such limitations shall have the authority to impose appropriate discipline in 
the event of unauthorized strike action, slowdown, group absenteeism, or work stoppage in 
violation of this Agreement. 

5. The Union, where an unauthorized strike action, slowdown, group absenteeism, or work 
stoppage in violation of this Agreement or the Iowa statute has occurred, shall promptly 
order the Employees to return to work in addition to furnishing a letter as stated in paragraph 
4 above. 

6. Any Union business which, of necessity, must be performed during regular working hours 
shall be permitted only after advance approval has been obtained from the Airport Director 
or his designee, and shall be accomplished in such a manner as to avoid interference with 
operations and/or the performance of any Employee's job duties. No Employee shall leave 
his job assignment or cause another Employee to leave his job assignment without the prior 
approval of the Airport Director or his designee. 

Article 5 - Hours of Work and Overtime 
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1. The Employer shall establish and post uniform hours of work within work groups and shifts 
as determined by it to best meet the needs of the Airport. Except in emergency situations, 
two (2) weeks notice will be given to affected Employees of a change in the schedule of 
hours to be worked. Employees in the same job classification may exchange work shifts 
with the Employer's consent. Such requests must be made one (1) week in advance and 
limited to not more than a two-day exchange. 

2. Between October 1'' and October 14•h of each year, the Employer shall post available shift 
assignments to be effective November 1''. Employees shall designate, in writing, his order 
or preference for the assignment of shift. Such shift preferences shall be honored according 
to seniority in filling the job classifications on each shift. A preference for assignment of shift 
will also be solicited upon completion of new hires probationary period. The Employer shall 
post the new shift assignments within five (5) days. 

3. The workweek commences Friday at midnight and ends the following Friday at midnight. 

4. All Employees will work an eight (8) or ten (10) hour day with thirty (30) minute paid lunch 
break. 

5. Employees may be allowed two (2) fifteen minute rest periods each day. One (1) period 
before and one (1) period after lunch break, or one (1) thirty (30) minute paid rest period 
before the paid lunch break, at the discretion of the supervisor. 

6. Nothing herein shall be construed as a guarantee of the number of hours of work per day or 
per week or the number of days of work per week. However, the normal work day of eight 
(8) or ten (10) hours and week of forty (40) hours will generally be followed except when 
budgeting limitations or operational requirements would, at the discretion of the Employer, 
require otherwise. 

7. Nothing herein shall be construed as a limitation of the Employer's right to require overtime 
work. The Employer will attempt to provide one (1) day advance notice of overtime. In the 
event of emergency overtime, the Employer will provide as much advance notice as is 
reasonably possible. 

8. A. Non-continuous Shifts: Overtime will be assigned to the Employee or Employees 
regularly performing the work during the regular shift. In the event such Employee or 
Employees are unable to work the overtime, it will be assigned on a rotating basis to the 
qualified Employee or qualified Employees who have signed up on the overtime list for 
the job classification in which the overtime is to be worked. In the event such Employee 
or Employees are unable to work the overtime, it will be assigned by the Employer to the 
least senior Employee it considers having the ability to perform the overtime work 
required. 

B. Continuous Shifts: 

I. Overtime shall be offered first to employees on adjoining shifts starting with the most 
senior employee on a rotating basis. 

II. If the employee on adjoining shifts decline the overtime opportunity, the employer 
shall offer the overtime to off-duty employees starting with the most senior employee 
on a rotating basis. 

Ill. In the event that no off-duty employees are available, the least senior scheduled 
employee on each adjoining shift will be required to fill the shift period equally. 

C. An Employee will have five (5) minutes to respond to a message left for overtime. A 
non-response will be considered a turndown. 

9. One and one-half (1 Y,) hour compensatory time off or time and one-half (1/2) an Employee's 
regular straight time hourly rate will be paid for each hour worked in excess of forty (40) 
hours in any one (1) week. Authorized paid leave hours will be considered as hours worked 
in computing hours worked in a workweek. Daily work schedules will not be juggled for the 
purpose of avoiding payment of weekly overtime. 
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10. Call-in Premium 

A. Employees on stand-by will receive call-in premium pay at the rate of time and one-half. 
Premium pay will be paid from the time the Employee is called until the Employee 
completes work for the period in which they are called. 

B. Employees on stand-by may be called in multiple times during the stand-by shift and will 
be paid for each call-in time as stated in paragraph 6.b. 

C. Employees not scheduled for a stand-by shift but called in as secondary support will 
receive pay of time and one-half. Premium pay will be paid from the time the Employee 
is called until the employee completes working for the period in which they are called to 
work with a minimum of two (2) hours at time and one-half rate of pay. 

D. Any Employee called to assist the primary stand-by Employee, but who does not 
respond to the airport, will receive pay at the rate of time and one-half in six (6) minute 
increments for the time spent providing assistance to the primary stand-by Employee. 

E. All Employees called-in during a paid holiday will receive call-in premium pay in addition 
to holiday pay. 

F. All Employees must complete and submit a call-in log when called in to work for any 
purpose. 

11. All Employees are required to sign a weekly time sheet or document their work hours as 
otherwise outlined by the Employer. The foregoing also applies to overtime work. 

12. No Employee shall perform work of any kind of an overtime basis without the prior approval 
of his supervisor. 

13. The Employee's employment with the Employer is his primary job responsibility. Therefore, 
no Employee will engage in outside employment which will interfere with his job 
performance or reasonable availability for overtime work. All Employees recognize the 
critical nature of the "snow season" to the Airport facility and will make reasonable effort to 
be available for call-in during this period. Employees must promptly notify the Employer, in 
writing, of any regular outside employment. 

14. In the event the Employer requires in-service training of Employees, such training will be 
considered as work time and the Employees paid accordingly. 

15. Compensatory time off for overtime or holiday hours worked will be arranged to the mutual 
satisfaction of the Employee and the Airport Director or his designee. 

16. Compensatory time off may be accumulated. In the event of an Employee's death, the 
accumulated compensatory time off will be paid to the Employee's spouse or estate. On the 
last pay check of the fiscal year, all accumulated compensatory time off hours in excess of 
eighty (80) hours will be paid to the individual Employees thereby annually reducing the 
maximum accumulated "carry-over" compensatory time off hours per Employee to eighty 
(80) hours. 

17. Stand-by Shift 

A. Stand-by shift is that period of time between regular work hours when an employee, on 
weekends, holidays, and/or other specified times, is required to restrict their off-duty 
activities in order to be immediately available for duty when notified. 

B. Employees on stand-by are required to be available for immediate contact, and are 
expected to report for and be prepared for duty within 45 minutes of being notified of 
call-in. Failure of an employee in stand-by status to be available to respond to a call or 
promptly report to work when notified will result in forfeiture of stand-by pay for that day 
and other disciplinary action as necessary. 

C. Employees on stand-by will limit all activities, which would prevent the ability to respond 
within the requirements in paragraph 2.b. 
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D. Designated stand-by hours may be subject to change at the sole discretion of the Airport 
Director or authorized designee. 

E. Stand-by hours will start at the end of the last scheduled shift when no other department 
personnel are scheduled to work and will continue until the resumption of a regular shift 
by department personnel. 

18. Stand-by Pay: 

A. Rate of compensation for regular stand-by status will be computed at ten (10%) percent 
of the Employee's hourly base rate at straight time for each hour the employee is 
scheduled in stand-by status. 

B. In addition to stand-by pay, an employee called-in to work will be eligible for call-in pay 
subject to the provisions outlined in this Letter of Understanding, paragraph 6.b. 

C. Eligible Positions: 

1. The Department Manager will establish and maintain a list of department personnel 
eligible to be placed on the stand-by schedule. 

D. Stand-by Schedule 

1. The stand-by schedule will be established by the Department Manager and will 
include all weekends, holidays, and other days when there are no scheduled 
department shifts. 

2. Employees on stand-by during paid holidays will receive stand-by pay in addition to 
holiday pay. 

3. Stand-by shifts will be selected by eligible employees starting with the Employee with 
the highest seniority. 

4. Shift trades must be completed at least one (1) day in advance and approved by the 
department manager. Trades must be requested in writing or via email. Emergency 
shift trades may be approved at the Department Manager's discretion. 

5. Flex-leave will be approved only after providing coverage for any scheduled stand-by 
shifts. 

6. Scheduled overtime shifts for any reason, including expected snow events and 
special events will supersede the stand-by schedule and stand-by shifts will be 
canceled during scheduled overtime. At the end of any scheduled overtime shift, 
stand-by shifts will be resumed. 

7. For snow or other emergency call-in periods in which all affected personnel are 
called in, if the primary stand-by person is called in for the emergency then stand-by 
pay will not be accrued during emergency call in time. If the stand-by person is not 
called in for the snow or other emergency, but is still expected to be on call during 
this period, it will not affect the stand-by pay received. 

8. The Department Manager may establish a secondary call-in list to support the stand
by position. Employees on the secondary call-in list will not receive stand-by pay, 
but will receive call-in premium pay as stated in Article 5 Paragraph 10. 

9. All Employees must complete and submit a call-in log when called in to work for any 
purpose. 
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Article 6 - Seniority 

1. Seniority is the length of an Employee's continuous service with the Employer since the 
Employee's last date of hire as an Employee or part-time Employee within the Bargaining 
Unit. 

2. A new Employee shall be on probation and have no seniority rights or recourse to the 
grievance procedure (except as to hourly rate of pay, holiday pay, overtime pay, leave pay 
and group insurance eligibility) for a period of six (6) months from the date he commences 
work and, if retained, his seniority shall be calculated from hire date. 

3. The Union shall have no jurisdiction over new hire probationary Employees except as to the 
processing of grievances as provided in paragraph 2 above. The foregoing in no way limits 
or restricts Union membership by such Employees. 

4. The Employer will post on the bulletin board (copy to the Union) the seniority lists for 
Employees and part-time Employees within the Bargaining Unit. Such list shall be reviewed 
and updated each six (6) months. Corrections may be made at any time and shall be 
effective as of the date first brought to the attention of the Airport Director or the Director of 
Operations. 

5. An Employee shall lose his seniority rights and his employment automatically terminated if 
he: (a) quits or retires; (b) is discharged for proper cause; (c) engages in other work (without 
the Employer's prior knowledge and approval) while on leave of absence or misrepresents 
the reason for obtaining leave of absence; (d) is absent for three (3) consecutive work days 
without notice to the Employer unless evidence satisfactory to the Employer is presented 
clearly establishing that the Employee was physically unable to give such notice; (e) fails to 
report ready for work at the end of the leave of absence; (f) fails to report ready to work 
within ten (10) calendar days after having been notified to return to work following layoff; (g) 
is laid off out the door for a period exceeding twenty-four (24) continuous months. 

6. An Employee promoted or transferred from the Bargaining Unit shall continue to accrue 
seniority for a period of twelve (12) calendar months after which he will lose all such 
seniority. In the event he returns to the Bargaining Unit within the twelve (12) month period, 
he shall do so on the same basis as a recall from layoff. 

Article 7 - Bidding Rights 

1. New jobs created and true vacancies in existing job classifications will be posted within 
seven (7) calendar days from the date of such vacancy. The job will remain posted for 
seven (7) calendar days, excluding the day of posting, during which time Employees may 
make written application. The Employer will award the job to the bidder with the greatest 
seniority provided he has the necessary qualifications to enter the classification, has taken 
advantage of opportunities for "on-the-job" experience and is the most qualified bidder to 
perform the duties and skills of the job description. In considering the seniority of the 
bidders, the Employer will give priority to bidders within the different work groups (Facilities, 
Maintenance and Repair Worker) in which the job vacancy occurs according to their 
respective seniority. 

Bid awards will be posted within fourteen (14) calendar days following completion of the job 
vacancy posting and will remain so posted for at least seven (7) calendar days. The 
successful bidder will be placed on the bid job within seven (7) calendar days of the bid 
award. 

The rate an Employee receiving a bid award or selected to fill the vacancy, in the event 
there are no qualified bidders and the Employer chooses to promote from within, will be 
determined as follows: 
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a. If the bid award or selection is to a higher labor grade, such Employee will start at the 
first rate (Step) in the higher labor grade which is higher than his regular rate in the job 
from which he is promoted or transferred. Such an Employee will be eligible for his next 
annual step increase on the anniversary date of his bid award or selection to the higher 
labor grade. 

b. If the bid award or selection is within the same labor grade, such Employee will remain 
at the same rate (Step) in the labor grade, and will be eligible for his next step increase 
on his anniversary date. 

c. If the bid award or selection is to a lower labor grade, such Employee will remain at his 
same rate or move to the top Step in the labor grade, whichever is the lesser. Such an 
Employee will be eligible for his next step increase on his anniversary date. 

2. The bid job vacancy or vacancies created by a successful bid to a true vacancy will be, in 
turn, posted for bid on the same basis as set forth above. 

3. A true vacancy is a vacancy created by a new job or a vacancy in an existing full time job 
classification caused by the termination or successful bid of any Employee from that job. 

4. An absent Employee may bid on a posted vacancy through his Steward. 

5. Nothing herein shall require the Employer to fill an unneeded job vacancy. 

6. The successful bidder or selected Employee will be granted a reasonable trial period up to a 
maximum of thirty (30) working days. During such trial period, he will receive reasonable 
instruction as to the job duties, the operation of equipment, if any, and the procedures 
required in the performance of the job. If the successful bidder or selected Employee fails to 
perform satisfactorily the duties of the position to which he has bid or has been selected, the 
Employer may remove such Employee and return him to his former job. The trial period 
may be extended by mutual agreement between the Employer and Union. However, it is 
understood that extensions will be granted for those jobs where additional time is necessary 
because of the nature of the work or the peculiar circumstances involved in order to properly 
determining the Employee's qualifications. It is understood that a successful bid or selection 
to a job vacancy resulting from the successful bid or transfer of another Employee is 
conditioned on the successful completion of the trial period by the Employee vacating such 
job. 

7. Probationary Employees (new hires) shall not be permitted to bid unless the Employee 
receives approval from the Employer. 

8. Whenever a bid award is made to other than the most senior bidder, or an Employee is 
removed from a bid job during the trial period, the Employer shall provide the affected 
Employee with a written statement of the reasons therefore with a copy to the Union. 

Article 8 - Temporary Transfers 

1. The Employer shall have the right to temporarily transfer Employees from job-to-job within 
the Bargaining Unit where deemed necessary by it and nothing in this Agreement shall be 
construed as a restriction on this right Such temporary transfer shall not result in a 
reduction of the regular pay rate of the transferred Employee. If the temporary transfer is to 
a higher paid classification and extends over four (4) consecutive hours, the transferred 
Employee shall receive the rate of the higher classification at his step in his regular job 
classification. The foregoing shall not apply in training assignments or when assisting in a 
higher paid classification. 

Article 9 - Layoff and Recall 
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1. Layoff will be by job classification affected according to seniority. Notice of layoff will be 
given at least ten (10) calendar days in advance of the layoff. Employees being laid off may 
bump the Employee with the least seniority in any other job classification provided they have 
the seniority to do so and are fully qualified and able to then satisfactorily perform all of the 
job duties of the Employee to be bumped. An Employee bumping into another job 
classification will be paid the regular hourly rate for the bump job classification which is 
nearest to his regular hourly rate in his former job classification. 

2. An Employee to be recalled from a layoff shall be so notified as far in advance as is possible 
by certified mail, return receipt requested, mailed to his last address as shown on the 
Employer's records. Any Employee so called back to work who fails to report ready for work 
within ten (10) calendar days after receiving such notice or at the time and date indicated in 
the notice, whichever is the later, shall automatically lose his seniority rights. An Employee 
shall be considered as having received notice of recall as of the date such notice is 
delivered to his last known address as reflected by the Employer's records. It is the 
Employee's responsibility to keep the Employer informed of his current address and phone 
number. 

3. Recall from layoff will be as follows: 

a. A vacancy in a job classification will be filled first by recalling, according to seniority, the 
Employee holding the vacant job classification as their regular or home job classification. 
These Employees must accept such recall or lose all right of recall. 

b. If the vacancy is not filled under (a) above, it will be offered by seniority to those 
Employees on layoff who are then qualified to perform the duties of the vacant job 
classification. These Employees have the option of refusing such recall. 

c. If the vacancy is not filled under (a) and (b) above, the Employer may fill the job by new 
hire. 

Article 10 - Grievance Procedure 

1. Should any Employee grievance or dispute arise over the interpretation and application of 
this Agreement or any Agreement made supplementary hereto, it shall be settled in 
accordance with the following procedure: 

Step 1: The grievance or dispute shall first be taken up between the Employee and his 
immediate Non-bargaining Unit Supervisor. The Employee may request the presence of his 
Steward. Any matter not so taken up with such Supervisor within seven (7) calendar days of 
the event which is the basis of the grievance or dispute or within seven (7) calendar days of 
the date such Employee should have known with due diligence of such event, whichever is 
the later, shall be deemed waived and entitled to no further consideration. If the matter is 
not settled at this point, it shall be reduced to writing and submitted to the Director of 
Operations. Such written grievance shall set forth the facts involved and the specific 
Section or Sections of this Agreement which are alleged to have been violated. 

Step 2: Within seven (7) calendar days after receipt of the written grievance, the Director 
of Operations shall indicate his decision, in writing, to the Employee with a copy to the 
Union. If the matter is not settled at this point, it shall advance to Step 3. 

Step 3: Within seven (7) calendar days after receipt of the decision of the Director of 
Operations, the Union shall advise the Airport Director of its decision with regard to the 
answer of the Director of Operations. If necessary, a meeting will be thereafter arranged 
between a designated representative of the Union and the Airport Director or his designee to 
discuss the grievance. The Airport Director will place his disposition on the matter within 
seven (7) calendar days after the close of such meeting. 
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Step 4: If the answer of the Employer is not accepted by the Union, it must so notify the 
Airport Director within fifteen (15) days of the receipt of the Employer's answer and request 
arbitration. A position statement, if not already contained in the grievance form regarding 
the alleged contract violation, will be provided to the Airport Director. The Union shall 
prepare the request for arbitration and shall submit it to the Federal Mediation and 
Conciliation Service (F.M.C.S.) requesting a list of five (5) arbitrators, all of whom shall be 
members of the National Academy of Arbitrators either from Iowa or from a state contiguous 
to Iowa. 

The parties shall meet within ten (10) working days, after receipt of the panel from F.M.C.S., 
to select an arbitrator under the following procedure. Both the Employer and the Union shall 
have the right to strike two (2) names from the panel. The party requesting the arbitration 
shall strike the first name; the other party shall strike one (1) name. The process will be 
repeated and the remaining person shall be the arbitrator. 

The arbitration hearing will be held within two (2) calendar months from the date the 
arbitrator is notified. The arbitrator shall be advised of the limitation placed on his authority 
by statute and by the Agreement and that his final decision is expected within thirty (30) 
days after the hearing date. The agreed upon limitations are: 

a. The decision of the arbitrator shall be final and binding upon all parties to this Agreement 
and any Employee involved in the dispute. Any award resulting from the arbitrator's 
decision shall not be retroactive beyond the date of which the grievance first occurred. 

b. The arbitrator shall be limited to interpreting the Agreement and applying it to the 
particular case presented to him; he shall have no authority to add to, subtract from, 
disregard or in any way modify the terms of this Agreement or any agreement made 
supplementary thereto. 

The Union will present its case first in all grievance matters. Each party shall bear all the 
expense incurred in the presentation of its case, and both parties shall equally share the 
expense of the arbitrator and other incidental and necessary expenses involved. 

2. The time sequences in the various steps of the grievance procedure are mandatory. 
However, extensions may be granted by mutual agreement of the Union and the Airport 
Director, to be promptly confirmed in writing. 

3. Grievances must be taken up promptly and awards and settlements thereof shall be 
retroactive to the date on which the occurrence giving rise to the grievance was first 
presented at Step 1. If a grievance is not presented within the time limits specified, unless 
extended by the parties, it shall be considered waived. If a grievance is not appealed to the 
next step within the specified time limits, it shall be considered settled on the basis of the 
Employer's last answer. 

4. During the period this Agreement is in effect, unless agreed to the contrary by the Employer, 
no meetings for any purpose of any part or all of the Employees shall be called for or held 
during working hours which would result in a partial or complete shutdown of the Employer's 
facilities or the curtailment of the performance of Airport services. 

5. If it is determined an Employee has been suspended or discharged without proper cause, 
such Employee shall be entitled to reinstatement of seniority and payment for time lost. 
Provided, however, that such payment shall take into account any penalty which it is 
determined would have been justified under the circumstances of the particular case and the 
Employee's earnings from other sources during the period of the suspension or discharge. 

6. It shall be the mutual duty and responsibility of the Union representative and the Employer 
to make every effort to encourage Employees to settle all grievances through the 
established grievance procedure without any interference with the performance of the 
Employer's services. The procedures set forth herein shall constitute the sole and exclusive 
method for the determination, decision, adjustment or settlement between the parties of any 
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and all grievances and shall constitute the sole and exclusive remedy, except as may be 
otherwise provided by law. 

7. No dispute concerning the job classifications and rates therefore shall be subject to a 
grievance or arbitration unless during the period of this Agreement the Employer materially 
changes the job duties of an existing job, creates a new job classification or changes the 
rate of pay for any existing job classification. 

Article 11 - Jury Duty 

The Employer shall pay all Employees serving on any jury the difference in salary between jury 
pay and his regular salary while in such service. If Employee is discharged from the jury before 
the workday ends, he must report immediately to the Employer for work. This shall be 
construed to mean pay for the regular working hours of the Employee selected for such jury 
duty. Employees who work the 2nd and 3'd shifts shall be transferred to the day shift for pay 
purposes for the tour of jury duty. 

Article 12 - Leaves of Absence 

1. Employees must, at the earliest possible date, notify the Airport Director of any intended 
leave of absence setting forth the reason for the leave of absence and the approximate 
length of time off desired. In appropriate cases, the Employer may require written 
verification for the leave. 

2. Medical Leave: A leave of absence for medical leave will be granted by the Employer on 
the following basis: 

a. The Employee must present a written statement from his/her attending physician upon 
becoming or upon first learning of a pending medical condition, whichever first occurs, 
certifying the date to which he/she may continue performing his/her regular work 
responsibilities without endangering his/her health. On the date certified by the 
attending physician, the Employee will be placed on medical leave. At that time, the 
Employee is to advise the Employer, in writing, as to whether he/she will return to work 
at the end of the medical leave. The Employer will provide appropriate forms. 

b. Upon returning to work, the Employee shall provide the Employer with a written 
statement from his/her attending physician certifying that he/she is able to then return to 
work on a regular full-time or part-time basis. An Employee returning to work on a part
time or light-duty basis will be put to work if appropriate work is available. 

c. An Employee placed on medical leave may apply all of his/her accrued Flex-Leave and 
earned comp time toward the work time lost during such leave. At the exhaustion of 
these benefits, except as otherwise provided above, the Employee may continue on 
medical leave, but without pay. 

d. Medical Leave shall run concurrently with the provisions of the Family Medical Leave 
Act. 

3. Maternity Leave: A leave of absence for pregnancy-related temporary absences will be 
granted by the Employer on the same basis as any medical leave. 

4. Leaves for On-the-Job Injuries: The first three (3) consecutive calendar days that an 
Employee injured on the job in the employment of the Employer is off work shall be on the 
basis of regular Flex-Leave available from the Employee's Flex-Leave balance. 

After said three (3)-day period, the Employee shall be entitled to further medical leave 
without the same being deducted from his regular Flex-Leave account for such time that the 
Employee is physically unable to work if it is determined that the Employee was hurt on the 
job. 
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5. Special Leave: For proper cause, the Employer may authorize special leaves of absence 
without pay or other benefits for periods up to six (6) months. Such leaves may be extended 
at the discretion of the Employer. 

6. Fringe Benefits During Leaves of Absence: A regular full-time Employee on authorized 
leave of absence without pay may continue to carry the Employer's health and life insurance 
coverage during those months in which he/she receives no earned Flex-Leave benefits by 
making such arrangements with the Human Resources Department and paying the full cost 
thereof on or before the due date of each monthly premium. However, such Employee (one 
on authorized leave of absence without pay) will not accrue Flex-Leave benefits while on 
such leave. 

7. Military Leave: Employees shall be entitled to the military leave benefits provided under the 
Iowa Code at Section 29A.28 and the Federal Selective Service Act. Proof of service must 
be returned to the Airport Director before any salary or wage reimbursement is paid. 

8. Status on Return from Leave: Employees returning from authorized leaves of absence of 
sixty (60) calendar days or less and Employees returning from an authorized medical sick 
leave within one (1) year will return to their regular jobs. Employees returning from 
authorized leaves of absence of more than sixty (60) calendar days will return to their 
regular jobs provided they have the seniority. 

Article 13 - Flex-Leave 

Flex-Leave is a combination of vacation leave, personal leave, sick leave and funeral leave. 
See Appendix A for details. 

A holiday for which an Employee is entitled to holiday pay shall be paid as a holiday and not as 
a day of sick leave. 

Misuse of Flex-Leave or misrepresentation in connection therewith shall constitute proper cause 
for discipline. 

Flex-Leave benefits and regular pay will not be paid for the same hours. 

A schedule for block Flex-Leave selection will be posted at the beginning of the year, and 
Employees may use their seniority to select until April 1 There must be an appropriate workforce 
on hand at all times. Flex-Leave will be scheduled by the Employer according to Airport 
operational requirements and the written preferences and seniority of the Employees. 

Article 14 - Paid Holidays 

1. There shall be eight (8) regular paid holidays, namely: New Year's Day, Memorial Day, 
Independence Day, Labor Day, Thanksgiving Day and the day after Thanksgiving, 
Christmas Eve Day, and Christmas Day. For third shift Employees, the New Year holiday 
begins 11 :00 pm on December 31 and ends 10:59 pm January 1. 

2. Employees who work non-continuous shifts and who qualify for holiday pay shall be paid 8 
hours of regular holiday pay for the designated holiday not worked. Such Employees 
scheduled to work a paid holiday will receive one and one-half (1%) times their regular 
hourly rate of pay for the hours worked or equivalent compensatory time off, which shall be 
in addition to their 8 hours of regular holiday pay. 

Employees who work continuous shifts and who qualify for holiday pay shall be paid 8 hours 
of regular holiday pay for the unworked holiday in the event the holiday is celebrated on the 
Employee's scheduled day off. Such Employees scheduled to work a paid holiday will 
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receive one and one-half (1 Yz) times their regular hourly rate of pay for the hours worked or 
equivalent compensatory time off, which shall be in addition to their 8 hours of regular 
holiday pay. Seniority will prevail in conflicts over priority in compensatory time off. 

3. To qualify for holiday pay, the Employee must be a regular full-time or part-time Employee 
and have been in the employ of the Employer for not less than sixty (60) calendar days and 
have worked the full scheduled workday immediately preceding and following the holiday, 
unless excused by the Employer for good cause. 

4. Time off in lieu of pay will be arranged to the mutual satisfaction of the Employee and the 
Airport Director or his designee. 

5. For holiday pay purposes, the calendar day during which an Employee's shift commenced 
shall be considered the calendar day worked. A shift commencing at midnight falls within 
the calendar day in which the midnight occurs. 

6. An Employee will not receive holiday pay while on an unpaid leave of absence. 

7. A holiday which falls on Saturday will be celebrated on the preceding Friday and a holiday 
which falls on Sunday will be celebrated the following Monday. The day the holiday is 
celebrated shall be the holiday for Employees working continuous shifts. When a holiday on 
the ten hour shift falls on their scheduled day off the holiday will be observed on Thursday 
when falling on a Friday or Saturday (Monday - Thursday shift) or on Tuesday when the 
holiday falls on Sunday or Monday (Tuesday - Friday shift). 

Article 15 - Job Classification and Wage Rates 

1. By this reference, the job classifications and wage rates set forth in the attached Exhibit "A" 
are incorporated herein and made a part of this Agreement. 

Article 16 - Longevity 

1. Longevity payments, which are not a part of base rate schedules, will be paid twice yearly 
on the following basis: 

After five (5) years of continuous service ..................................................... $20.00 per month 
After ten (10) years of continuous service ................................................... $40.00 per month 
After fifteen (15) years of continuous service ............................................... $60.00 per month 
After twenty (20) years of continuous service .............................................. $80.00 per month 
After twenty-five (25) years of continuous service ..................................... $100.00 per month 

Article 17 - Insurance 

1. The Employer will continue to make its group medical, hospital, life, AD&D, DXL, Dental 
Plan and Disability Insurance programs available to Employees as outlined in Exhibit B. 
The Employer will pay the full single premium for the Dental Plan and the family coverage 
will be available to Employees at the Employee's cost. 

2. The Employer will contribute one-half (Yz) of the Traditional Plan health insurance premium 
for new Employees during their first five (5) months of eligibility for healthcare. 

3. The City will offer a three (3) tier prescription drug card in the Traditional Health Insurance 
Plan with separate deductible and maximum out-of-pocket from other medical expenses as 
outlined in Exhibit B. Tier 1 (Generic): 10% Co-insurance, Tier 2 (Formulary Brand): 25% 
Co-insurance, or Tier 3 (Non-formulary Brand): 40% Co-insurance. Lifestyle specialty 
drugs will not be covered. 
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4. Effective January 1, 2017 employees may elect the Choice Health Insurance Plan, which 
has an employee monthly premium of 5% of the total premium cost if the employee 
participates in the Wellness Plan. Employees may elect the Choice Health Insurance Plan, 
which has an employee monthly premium of 10% of the total premium cost if the employee 
does not participate in the Wellness Plan. 

5. Each calendar year the City will offer a Health Risk Assessment process. Any full-time 
employee who completes a Health Risk Assessment screening and follow-up coaching as 
prescribed, will receive the incentive plan offered by the City and contribute the lower 
percentages of employee premium for health insurance. Information gained in the Health 
Risk Assessment process will not be shared with the City of Cedar Rapids management 
except in aggregate form. The Health Risk Assessment process is optional. 

6. Each employee shall be eligible to contribute up to the maximum amount allowed by the IRS 
into a deferred compensation plan currently established by the City. The Employer agrees 
to contribute a sum equal to that contributed by the employee up to one-half percent (1/2 %) 
of the employee's annual salary. 

Article 18 - Check-off 

1. Upon receipt of such authorization, as may be required by law, the Employer agrees to 
deduct Union dues, initiation fees and Credit Union payments from the pay of Employees 
who are Union members covered by this Agreement and to remit same to the Union. Such 
deductions shall not be made more often than once per month. 

2. The Union, its successors and assigns, shall indemnify and hold the Employer harmless 
against any and all claims, demands, suits, orders, damages or judgments made or issued 
against the Employer as a result of any actions taken by the Employer at the request of the 
Union or in reliance on individually authorized deduction forms furnished to the Employer by 
the Union. 

Article 19- Americans with Disabilities (ADA) 

The Commission is permitted to take any reasonable action necessary to comply with the 
Americans with Disabilities Act It is agreed, however, that before any change is made, the 
Commission will meet and discuss the matter with the Union. 

Article 20 - Bulletin Board 

1. The Employer will maintain a bulletin board at such location as it may determine with due 
consideration being given to the convenience of the Employees. The Union shall have the 
use of same at all times to post notices of meetings, notices of interest to Employees 
pertaining to Airport activities and for other appropriate purposes, providing that said bulletin 
board shall not be used for political purposes, or for any misstatements or for any purpose 
that will be in any way injurious to the Employer and/or its Employees. Notices in violation of 
the foregoing may be removed by the Employer. 

2. There shall be no other general distribution of posters or pamphlets, advertising or political 
matters, or literature, on the Employer's premises. Such acts shall constitute proper cause 
for discipline. 
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Article 21 - Complete Agreement 

1. The Union and the Employer acknowledge the understandings and agreements arrived at 
between them after negotiations are set forth in this Agreement. Therefore, the Employer 
and Union, for the duration of this Agreement and any extensions thereof, each voluntarily 
and unqualifiedly waive the right to bargain collectively with respect to any subject or matter 
even though said subject or matter may not have been within the knowledge or 
contemplation of either or both of the parties at the time that they negotiated or signed this 
Agreement. 

2. This Article is not intended to prohibit discussion between the Employer and Employees in 
regard to existing practices or any changes effected by either the legislature or courts during 
the term of this Agreement. 

Article 22 - Separability and Savings 

Should any Article or Section of this Agreement be found invalid, unlawful, or not enforceable by 
reason of any existing or subsequently enacted legislation or by final judicial decision, the 
remaining Articles and Sections shall continue in full force and effect for the duration of the 
Agreement. The parties will promptly meet for the purpose of negotiating an appropriate 
replacement for the offending Article or Section. 

Article 23 - Term 

This Agreement shall be binding upon the parties hereto from July 1, 2016, through June 30, 
2019, and shall continue in full force and effect for the periods of three (3) year thereafter, the 
same as though extended for such yearly periods in writing, unless on or before the August 15 
preceding the expiration date of the Agreement, or any automatic extension thereof, notice is 
given, in writing, by either party of a desire to effect a cancellation or modification of the 
Agreement. 
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R ev1se X I I - 0 ass11ca ion ounv aae d E h 'b 't A J b Cl ·t· 1· & H I W: R t a es 
Effective for the 1st July payday for the following fiscal years 

Wage rates listed are per hour 

Job Title Job Code Grade Step FY FY FY 
2017 2018 2019 

HVAC/Electrician Technician AM016 30 1 $23.56 $24.21 $24.87 

Airport Electrician AM012 2 $24.95 $25.63 $26.34 

3 $26.30 $27.03 $27.77 

4 $27.68 $28.44 $29.22 

5 $29.10 $29.90 $30.72 

Airport Repair Worker 111 AM011 28A 1 $19.88 $20.43 $20.99 

Airport Maintenance Worker 111 AM006 2 $21.91 $22.51 $23.13 

Airport Groundskeeper Ill AM013 3 $24.01 $24.67 $25.35 

4 $25.20 $25.90 $26.61 

5 $25.96 $26.68 $27.41 

Airport Repair Worker 11 AM010 24A 1 $18.75 $19.27 $19.80 

Airport Maintenance Worker II AM015 2 $20.70 $21.27 $21.86 

3 $22.70 $23.32 $23.96 

4 $23.90 $24.56 $25.23 

5 $24.56 $25.23 $25.93 

Airport Repair Worker I AM009 20A 1 $17.65 $18.14 $18.64 

Airport Maintenance Worker I AM014 2 $19.60 $20.14 $20.70 

3 $21.56 $22.15 $22.76 

4 $22.61 $23.23 $23.87 

5 $23.21 $23.85 $24.5 l 

Airport Facilities Worker Ill AM003 24 1 $18.68 $19.19 $19.72 

2 $20.63 $21.20 $21.78 

3 $22.64 $23.26 $23.90 

4 $23.76 $24.41 $25.08 

5 $24.45 $25.13 $25.82 

Airport Facilities Worker II AM002 20 1 $17.57 $18.05 $18.55 

2 $19.51 $20.05 $20.60 

3 $21.46 $22.05 $22.66 

4 $22.54 $23.16 $23.80 

5 $23.14 $23.78 $24.43 

Airport Facilities Worker I AM001 14 1 $15.95 $16.39 $16.84 

2 $17.29 $17.77 $18.26 

3 $18.59 $19.10 $19.62 

4 $19.90 $20.45 $21.0 I 

5 $21.27 $21.85 $22.46 

Wage Costs Shift Differential 

FY 2017 2.75% 2nd Shift $0.30 per hour 

FY 2018 2.75% 3rd Shift $0.35 per hour 

FY 2019 2.75% During regular straight-time hours only. 

Step Moves 
Employees will hold Step 1 for six (6) months and; thereafter, make step advancements on a twelve (12) month 
basis. Written explanations will be provided to Employees who are denied a step increase. For purposes of step 
increases, the anniversary date for an Employee who has been promoted to a higher paying classification shall be 
the date of such promotion. 

16 



Exhibit B - Insurance 

Traditional Health Insurance Plan - 2017 2018 2019 

Wellness Single Family Single Family Single Family 

10% not 10% not 10% not 10% not 10% not 10% not 
Employee Premium Contribution 

to exceed to exceed to exceed to exceed to exceed to exceed 
Effective January 1'' of CY 

$65 $140 $75 $160 $85 $180 
Medical Deductible 

$200 $500 $200 $500 $200 $500 
Effective January 1'' of CY 

Medical Out-of-Pocket Maximum 
$700 $1,400 $700 $1,400 $700 $1,400 

Effective January 1'' of CY 

3 Tier Drug Card Deductible 
Effective January 1'' of CY 

$150 $300 $150 $300 $150 $300 

3 Tier Drug Card Out-of Pocket Maximum 
Effective January 1 '' of CY 

$500 $500 $500 $500 $500 $500 

Traditional Health Insurance Plan - Not 2017 2018 2019 

participating in Wellness Single Family Single Family Single Family 

10% not 10% not 10% not 10% not 10% not 10% not 
Employee Premium Contribution 

to exceed to exceed to exceed to exceed to exceed to exceed 
Effective January 1 '' of CY $90 $190 $95 $210 $100 $230 

Medical Deductible $200 $500 $200 $500 $200 $500 
Effective January 1" of CY 

Medical Out-of-Pocket Maximum 
$700 $1,400 $700 $1,400 $700 $1,400 

Effective January 1" of CY 

3 Tier Drug Card Deductible 
Effective January 1 '' of CY 

$150 $300 $150 $400300 $150 $300 

3 Tier Drug Card Out-of Pocket Maximum 
Effective January 1 '' of CY 

$500 $500 $500 $500 $500 $500 

Choice Health Insurance Plan Design 
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This summary does not contain all of the provisions or limitations, which apply to your Medical and Prescription Drugs 
coverages. For coverage details, see your Benefit Plan Booklet. 

···· .. ...... · ..... . 

.... . . . ..· ·· . 

Lifetime Maxirnun1 Payn1ent Li1nit 

Calendar Year Deductible 
Individual 
Family 

PPO PROVIDER I 
Unlimited 

$500 
$1,000 

. ... 

NON-PPO PROVIDER 

You pay one individual Deductible Amount each calendar year. For satisfaction of the family Deductible Amount, no 
more than one individual Deductible Amount will apply for any one person. After the Deductible is satisfied for one 
individual, other family members' claims will combined to satisfu the remainder of the Familv Deductible. 

Out-of-Pocket Maxitnums 

Individual 
Family 

$2,000 
$4,000 

If the amount you pay for Covered Charges in any one calendar year reaches the Out-of-Pocket Expense Maximum 
shown above, Comprehensive Medical benefits payable will be 100°/o of additional Covered Charges (except as 
described below). 

The amounts that DO NOT apply toward your Out-of-Pocket Expense Maximum are: 

• outpatient charges related to mental or nervous disorders and alcoholism or drug abuse; and 
• infertility charges; and 
• the amount you must pay because of penalty charges for failure to comply with Utilization Management 

Requirements. 
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SERVICE PPO PROVIDER NON-PPO PROVIDER 

The Calendar Year Deductible applies to the following services, except as noted. 

All coinsurance amounts listed are based on allowable provider charge, after PPO network discounts 
have been applied. For Non-PPO charges, all coinsurance amounts will not exceed Prevailing Charges. 

Physician Visit Charges Plan pays 90% Plan pays 80% 

(Treatment or Service furnished at a (Deductible waived) (Deductible waived) 
Physician's clinic or office) 

Preventive Care Plan pays 100% Plan pays 100% 

• Routine Physical Exams (Deductible waived) (Deductible waived) 
• Routine Gynecological Exams 
• Routine Mammograms 
• Routine Sigmoidoscopies 
• Well Child Care 
• Immunizations 
• X-Ray and Lab services 

provided during the exam 

Colonoscopies (routine or with a Plan pays 100% Plan pays 100% 
diagnosis) (Deductible waived) (Deductible waived) 

Allergy Injections and Serum You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Inpatient Hospital Care You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Outpatient Hospital Care You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

X-Ray and Laboratory Services You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Emergency Room Services You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Ambulance Services for a Medical You pay Deductible, You pay Deductible, 
Emergency then plan pays 90% then plan pays 80% 

You will not be responsible for 
charges in excess of the Prevailing 

Charges. 

Ambulance Services for other You pay Deductible, You pay Deductible, 
than a Medical Emergency then plan pays 90% then plan pays 80% 

Chiropractic Services (performed Plan pays 90°/o Plan pays 80% 
by DC, MD, or DO) (Deductible waived) (Deductible waived) 

Limited to a combined 24 visit 
maximum per year (if determined to 
be Medically Necessary Care 
additional visits may be allowed) 

Physical Therapy, when provided You pay Deductible, You pay Deductible, 
by a licensed physical therapist then plan pays 90% then plan pays 80% 

Home Health Care, Home Skilled You pay Deductible, You pay Deductible, 
Nursing then plan pays 90% then plan pays 80% 

Hospice Care You pay Deductible, You pay Deductible, 
Inpatient Treatment then plan pays 90% then plan pays 80% 

Limited to 15 days of respite 
care per lifetime 

Outpatient Treatment 
Limited to 15 days of respite 
care per lifetime 

Skilled Nursing Facility Care You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Durable Medical Equipment, You pay Deductible, You pay Deductible, 
including oxygen then plan pays 90% then plan pays 80% 
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SERVICE PPO PROVIDER NON-PPO PROVIDER 

Blood You pay Deductible, You pay Deductible, 
then plan pays 90% then plan pays 80% 

Prosthetic Appliances You pay Deductible, 
then plan pays 90% 

You pay Deductible, 
then plan pays 80% 

Infertility Treatment You pay Deductible, You pay Deductible, 

Limited to a lifetime maximum 
then plan pays 90% then plan pays 80% 

benefit of $15,000 

One Postpartum Home Visit You pay Deductible, You pay Deductible, 

Applicable when you and your baby 
then plan pays 90% then plan pays 80% 

are discharged from the Hospital 
within 48 hours of a normal delivery 
or within 96 hours of a cesarean 
birth 

Mental or Nervous Disorders and You pay Deductible, You pay Deductible, 
Alcoholism and Drug Abuse then plan pays 90% then plan pays 80% 

Inpatient Treatment 
Limited to 30 days per year 

Outpatient Treatment 
Limited to 52 visits per year 

All Other Covered Charges You pay Deductible, 
then plan pays 90% 

You pay Deductible, 
then plan pays 80% 

Medical Emergency 

If you or one of your Dependents requires treatment for a Medical Emergency and cannot reasonably reach a PPO 
Provider, benefits for such treatment received will be paid at the same level as a PPO Provider. 

Uncontrollable Providers 

For services provided by a Non-PPO emergency room Physician, anesthesiologist, radiologist, or pathologist, 
benefits will be payable at the PPO level when such services are provided at a PPO Hospital (inpatient, outpatient, 
and Hospital emergency room} or a licensed PPO freestanding surgical center . 

. . . . 

PRESCRIPTION DRUGS 
.. . . . . . . · .. 

RETAIL DRUGS I MAIL ORDER DRUGS 

Tier I: Generic Drugs Plan pays 90%, you pay 10%. 

Tier 2: Formulary Brand 
Name Drugs 

Plan pays 75o/o, you pay 25°/o. 

Tier 3: Non-Formulary Brand 
Name Drugs 

Plan pays 60%, you pay 40%. 

Maximum Supply N/A I 90 days for each prescription 

Prior Authorization For certain drugs and classes of drugs designated by the Claims 
Administrator, the Claim Administrator reserves the right to: 

• require prior authorization for dispensing; and 

• limit payment of benefits for specified quantities; and 

• require the dispensing of certain drugs before paying benefits for 
another drug within a given class, as established by the Claims 
Administrator. 

To request a preauthorization, contact the Pharmacy Benefit Manager at 
the telephone number listed on your or your Dependent's identification 
card. 
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Letter of Understanding 

Effective July 1, 2013 
between 

Cedar Rapids Airport Commission 
and 

Chauffeurs, Teamsters and Helpers Local Union No. 238 

Shoe Allowance 

1. The Employer will provide a quartermaster plan that entitles the Employee to be reimbursed 
in an amount not to exceed $175 per contract year for the replacement of approved safety 
work shoes. 

Safety Equipment 

1. The Employer will provide a quartermaster plan for specialized personal safety equipment it 
deems appropriate for certain duties including cold weather gear. Any such equipment 
issued will be the responsibility of the individual Employee. Equipment lost, stolen or broken 
will be replaced at the Employee's expense, normal wear and tear excepted. Safety 
equipment is expected to be used when required. 

Tuition Assistance 

1. Employees are eligible for reimbursement of sixty percent (60%) of the cost of tuition and 
books in pursuit of educational opportunities through courses, programs or degree studies 
that reasonably relate to current job duties or future Airport assignments. All courses must 
be approved by the Airport Director prior to enrollment in the classes. Personnel Policy 6.04, 
Educational Assistance Program, spells out the procedural rules for participating in this 
program. 

By: 

Title: 
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BACKGROUND 

Appendix A - Flex-Leave Policy 

Airport Maintenance 
Teamsters Local #238 

All paid leave will be included in one (1) policy that will allow greater flexibility for Employees 
and easier administration for the management staff. With a few exceptions, Employees will 
manage their own paid leave. The policy will include two (2) leave accounts: 1) Flex-Leave 
Account; and, 2) Long-term Illness/Injury Account. The Long-term Illness/Injury account is a 
correlation to the Long-term Disability Insurance waiting period of ninety (90) calendar days, or 
five hundred and twenty (520) regular scheduled work hours. 

EXCEPTIONS 
The Flex-Leave program does not include regularly scheduled holidays. 

POLICY 
It is the policy of the Cedar Rapids Airport Commission to provide a Flex-Leave program that 
will include all paid leave except as listed below. 

EXCLUSIONS 
This policy does not include nor does it apply to: 1) compensatory time; 2) pay for work 
performed on a holiday; 3) regularly scheduled holiday (i.e.: Christmas, New Year's Day, 
Thanksgiving, etc.); 4) workers compensation; 5) jury duty; or, 6) military leave. 

SCOPE 
This policy is applicable to all members of the Teamster Bargaining Unit of the Cedar Rapids 
Airport Commission. 

EXCEPTIONS 
Any Employee on an unpaid leave of absence in excess of thirty (30) days will not accrue Flex
Leave or Illness/Injury leave. Accrual will apply to the first thirty (30) days only. 

DEFINITIONS 

1. ANNIVERSARY DA TE: Employee's last date of hire as a regular Employee with the 
Commission. 

2. FLEX-LEAVE ACCOUNT: Current accumulations of paid leave. 

3. LONG-TERM ILLNESS/INJURY ACCOUNT: Accumulated paid leave ACCESSED ONLY 
as a result of illness/injury after forty (40) consecutive hours (pro-rated for part-time 
Employees) of Flex-Leave for medical purposes. Employees on a concentrated medical 
treatment program (i.e.: chemotherapy regimen, etc.) may be eligible to access for the time 
spent in treatment without meeting the forty (40) consecutive hour requirement. 

4. SCHEDULED LEAVE: This paid leave requires notification by the Employee and approval 
received from the Airport Director or designee no later than the end of the Employee's 
previous workday or what would have been the end of the previous workday had the 
Employee been scheduled to work. Approval of scheduled leave by the Airport Director or 
designee is subject to the operational needs of the department. A waiver of such notification 
includes if an Employee must leave work due to illness or other emergency situation. 
Employees with a diagnosed, chronic illness that is certified by the attending physician in 
advance may be granted, at the discretion of the Airport Director, additional scheduled 
leave. Such Employee will be required to cooperate fully in order to qualify. 
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5. UNSCHEDULED LEAVE: This paid/unpaid leave requires that notification must be provided 
to the Airport Director or designee prior to the Employee's workday. Approval of 
unscheduled leave is subject to operational requirements of the department. 

SPECIFIC PROVISIONS 

1. Employees will have two (2) paid leave accounts: 

a. Flex-Leave Account 

b. Long-term Illness/Injury Account 

2. Employees will accumulate paid leave in their Flex-Leave Account on a monthly basis, the 
first day of the month, according to the following schedule (part-time accrue on a pro-rata 
basis): 

Non-Continuous Shifts - Chauffeurs, Teamsters & Helpers Local Union No. 238 
Completion of 1 month through 12 months of service ............................... 11.4 hours monthly 
Completion of 13 months through 72 months of service.. ................... .14.8 hours monthly 
Completion of 73 months through 132 months of service.. .18.1 hours monthly 
Completion of 133 months through 192 months of service ............. .21.4 hours monthly 
Completion of 193 months of service for Employees employed on 01/01/98 ...... 24.8 hours monthly 

Continuous Shifts - Chauffeurs, Teamsters & Helpers Local Union No. 238 
Completion of 1 month through 12 months of service.......................... .. .. 11.8 hours monthly 
Completion of 13 months through 72 months of service ...................................... 15.2 hours monthly 
Completion of 73 months through 132 months of service......................... .. .. 18.5 hours monthly 
Completion of 133 months through 192 months of service......................... .. ... 21.8 hours monthly 
Completion of 193 months of service for Employees employed on 01/01/98 ...... 25.2 hours monthly 

Employees will accrue six (6) days annually into the Long-term Illness/Injury until they reach 
five hundred twenty (520) hours. Previously grandfathered employees will continue to 
accrue six (6) additional days per year. 

3. Employees may utilize the Flex-Leave Account either as scheduled or unscheduled leave. 

a. Scheduled leave will be deducted from either the Flex-Leave Account or the Long-term 
Illness/Injury Account, whichever is applicable. 

b. Unscheduled leave will be deducted from the Flex-Leave Account only. Employees who 
have used unscheduled leave five (5) times up to forty (40) hours in a calendar year 
(pro-rated for part-time Employees) will be required to take additional unscheduled leave 
during the calendar year without pay except for those situations spelled out under the 
definitions section of this policy. 

4. Employees required to take unscheduled and/or scheduled leave for medical reasons in 
excess of forty (40) consecutive hours (pro-rated for part-time employees) may use any 
accumulated paid leave from the Long-term Illness/Injury Account for any additional 
consecutive hours of leave for medical reasons. The Employee must provide the Employer 
with a statement from his/her attending physician certifying the Employee's disabling illness 
or injury, and duration thereof, before the accumulated leave from the Long-term 
Illness/Injury Account is approved for use. 

5. Employees with an unused accumulated balance in the Flex-Leave Account on the 
Employee's anniversary date will be allowed to carry the balance into the next year or 
exercise the option outlined in Paragraph 6. Employees are allowed a maximum 
accumulation of twelve (12) times their monthly accrual rate in effect on the Employee's 
anniversary date in the Flex-Leave Account. 
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Employees who terminate employment with the Commission will receive payment for the 
balance in the Flex-Leave Account accrued through the Employee's last day of employment. 

6. Employees who have an accumulated balance of Flex-Leave in their accounts on their 
anniversary of less than the annual accrual may elect any combination of the following: 

a. Carry part or all of the balance into the next year; 

b. Convert up to forty-eight (48) hours (pro-rated for part-time Employees) to cash at their 
regular rate on their anniversary date if the Long-term Illness/Injury Account is at or 
above five hundred twenty (520) hours, or the applicable part-time requirement; and 

c. Transfer hours to the Long-term Illness/Injury Account. 

7. Employees who have Flex-Leave Accounts in excess of maximum allowed (See Paragraph 
5) are required to exercise one of the following applicable options: 

a. If the Long-term Illness/Injury Account is less than five hundred twenty (520) hours, the 
Employee must transfer the excess amount to the Long-term Illness/Injury Account until 
five hundred twenty (520) hours (pro-rated for part-time employees) is accumulated. 

b. If the Long-term Illness/Injury Account is already at five hundred twenty (520) hours, the 
Employee has the option of transferring all or a portion of such excess hours in the Flex
Leave Account to the Long-term Illness/Injury Account and/or converting up to forty-eight 
(48) hours (pro-rated for part-time Employees) to cash at their regular rate on their 
anniversary date. 

8. Employees may donate Flex-Leave Account hours to another Employee who is on an 
unpaid medical leave of absence and has exhausted all paid leave hours. 
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Letter of Understanding 

Effective 7/1/16 
between 

Cedar Rapids Airport Commission 
and 

Chauffeurs, Teamsters and Helpers Local Union No. 238 

Contract Custodial Services 

1. The Employer and Union acknowledge that the following employees will not be subject to 
layoff or have their employment terminated based solely on the Employer's decision to 
contract out custodial services. 

a. Michael Skow 

b. Thomas Haring 

2. This Article is not intended to prohibit the Employer in regards to disciplinary issues involving 
an Employee who has been suspended or discharged with proper cause. 

3. Except as expressly modified hereby, all other terms and conditions of the Agreement shall 
continue in full force and effect and the parties hereby ratify and confirm their rights, duties, 
and obligations thereunder. 

4. The Union acknowledges that the Commission may terminate its obligations under this 
Letter of Understanding, if potential failure of performance is caused by or arises out of acts 
of God or the elements, acts of war (whether declared or undeclared), acts of terrorism 
(whether actual or threatened), acts of certain third parties such as tenants, suppliers and 
carriers, riots and civil disturbances or other causes similar to those enumerated. 

5. The Union agrees to withdraw with prejudice the grievances that gave rise to this Letter of 
Understanding and pending arbitration. 

Chauffeurs, eamsters and Helpers 
Loe Union No. 238 

Affilia d with I ern ional 

~t rhood . f Tea1JJ 

(/Ji . ~ By: 

Title: 

Date: 

By: 

Title: 

Date: 
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